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PART-TIME PUBLIC SCHOOL OPEN ENROLLMENT 

 

 

I. PURPOSE 
The Green Bay Area Public School District recognizes that public school students 

have multiple educational program options available to them.  Under the part-time 

open enrollment program, a student enrolled in a public school in the high school 

grades may be permitted to attend a public school in a nonresident school district to 

take up to two courses at any one time.  The District shall process part-time open 

enrollment applications on a fair and consistent basis in accordance with its legal 

requirements. 

 

II. DEFINITIONS 
A. District.  District, when capitalized, shall mean the Green Bay Area Public School 

District. 

 

B. District of Attendance.  The nonresident school district the student is attending 

full time is considered the district of attendance for part-time open enrollment. 

 

C. Nonresident School District.  Nonresident school district shall mean a school 

district located in Wisconsin which is not a public school student’s resident school 

district. 

 

D. Nonresident Student. Nonresident student shall mean a public high school student 

for whom the District is legally required to fulfill the obligations of a nonresident 

school district under the part-time open enrollment program when the student is 

seeking to take a part-time open enrollment course within the District.  

 

E. Resident School District.  Resident school district means the school district that 

would have the legal obligation to pay the cost of the course specified under state 

law to another school district for an approved part-time open enrollment course 

that qualifies for such payment.  

 

F. Resident Student.  Resident student shall mean a public high school for whom the 

District is legally required to fulfill the obligations of a resident school district 

under the part-time open enrollment program when the student is seeking to take a 

course outside of the District.  

 

G. To the extent required by law, the terms “resident student,” “nonresident student,”  

“nonresident school district,” and “district of attendance” within this policy shall 

be construed to appropriately accommodate atypical situations where the public 



 

 

school that a student normally attends on a full-time basis is not located in the 

same school district in which the student’s legal residence is located. 

 

III. IMPLEMENTATION 
A. The Superintendent of Schools and Learning, or his or her designee, shall be 

responsible for: 

1. Ensuring that the District appropriately processes all resident and nonresident 

student applications for the part-time open enrollment program; and  

2. Determining whether the District will approve or deny individual applications 

based on the criteria established in state law, any applicable state regulations, 

and applicable District policies and procedures. 

 

B. Student Participation in Part-Time Open Enrollment.   

1. If a student wishes to participate in the part-time open enrollment program, 

the student and his/her parent/guardian, if the student is under the age of 18, 

are solely responsible for: 

a. Following all application procedures; 

b. Providing express notice to the applicable school district(s) that confirms 

the student’s intent to attend a course into which the student has been 

accepted;  

c. Meeting the minimum eligibility criteria; and  

d. Meeting relevant deadlines, as such requirements are defined by law; any 

applicable state regulations; and the policies and procedures of the 

applicable school districts.  

2. A nonresident student must be physically present within the geographic 

boundaries of the District while he/she is attending a District course 

(including any online course that is not offered through a virtual charter 

school) through the part-time open enrollment program. 

3. Failure to submit a timely and complete application or a failure to meet other 

mandatory requirements are grounds for loss of the opportunity to participate 

in the course(s). 

 

C. Start Dates for Courses. 

1. The Superintendent of Schools and Learning, or his or her designee, shall be 

responsible for determining the start date for each course for the purposes of 

the part-time open enrollment program. 

a. The starting date of the course will be used to calculate the deadlines for 

submitting a part-time open enrollment application and for providing the 

related approval, rejection and acceptance notices.  

b. Such dates and the related deadlines shall be provided to a parent, 

guardian or student upon request.  

2. Course starting dates will be determined in a manner consistent with the 

following parameters: 

a. For courses other than online courses, the starting date will normally be 

the first date on which the course meets for time that counts toward state-

required hours of direct student instruction. 



 

 

b. For online courses, the starting date will normally be the earlier of the date 

by which the student will be expected to have initiated their access to the 

course management system, or by which the student will be expected to 

have made direct contact with the teacher.  

c. With the approval of the Superintendent of Schools and Learning, or his or 

her designee, a starting date earlier than the normal starting date may be 

established where it is determined that an earlier date is necessary for the 

student’s effective participation in the course.   

 

IV. NONRESIDENT STUDENTS ATTENDING COURSES IN THE DISTRICT 
A. The District shall apply the same criteria for accepting and denying course 

applications for nonresident students as resident students (e.g., course 

prerequisites, academic requirements, conduct-related requirements, grade level 

standing and space availability). Preference shall, however, be given for 

acceptance of a course application to any otherwise eligible student whose 

primary school enrollment and attendance is within the public schools of the 

District and to residents of the District who are otherwise entitled to apply to take 

the course under state law or under any Board policy. 

1. In connection with conduct-related eligibility criteria, a student shall not be 

permitted to take a District course under the part-time open enrollment 

program during the term of his/her expulsion from the District or from another 

school to the same extent that the District would deny the student’s request, if 

he/she were a resident of the District, to enroll and take courses as a full-time 

student during the term of an expulsion.  

2. Other conduct-related criteria that the District would apply to determine the 

course eligibility of a regular, resident student shall also be applied to part-

time open enrollment students and applicants. 

 

B. The Executive Director of Teaching and Learning shall be responsible for 

reviewing all course applications received from nonresident students under this 

policy and for accepting or denying them in accordance with the criteria noted 

above. If the District receives more nonresident student applications to attend a 

course than there are spaces available, determination of which students to accept 

shall be made on a random basis in accordance with established procedures. 

 

C. Student transportation to and from any course(s) shall be the responsibility of the 

nonresident student’s parent/guardian, unless state or federal law otherwise 

requires the student’s resident school district or the school district that is offering 

the course to provide transportation, or unless the District agrees, in its sole 

discretion, to contract with the parent/guardian to provide transportation.  

 

D. Nonresident students attending individual courses in the District shall have all the 

rights, privileges and responsibilities of resident students and are subject to the 

same rules and regulations as resident students with the exception of co-curricular 

activities. 

  



 

 

V. RESIDENT STUDENTS ATTENDING COURSES IN OTHER PUBLIC 

SCHOOL DISTRICTS 
A. District high school students may apply for enrollment in individual courses at 

other public school districts in accordance with state law. A student may enroll in 

no more than two courses at any time in another public school district. 

 

B. A full-time open enrolled student can apply to take up to two courses in the 

resident district and a third district.  The nonresident district (i.e., the district the 

student is attending full time) shall be considered the district of attendance for 

part-time open enrollment.  

 

C. The District may deny a resident student’s otherwise timely and complete 

application to attend a course in another public school district if: 

1. The cost of the course would impose an undue financial burden on the 

District; or 

2. The course conflicts with the student's individualized educational program 

(IEP).  

 

D. The Executive Director of Teaching and Learning, working with the high school 

principal, shall determine whether a course to be taken at another public high 

school satisfies District graduation requirements and shall inform the resident 

student if it does not meet such requirements prior to beginning the course. 

 

E. The parent/guardian of a resident student attending school in another district 

under the part-time public school open enrollment program shall be responsible 

for providing student transportation to and from any course(s), unless state or 

federal law otherwise requires the student’s resident school district or the school 

district that is offering the course to provide transportation.  

 

 

LEGAL REF.:  Sections  115.385(4)      Wisconsin Statutes 

     118.13 

     118.145(4) 

     118.15(1)(d) 

     118.33 

118.52    

118.53 

118.57   

   Subchapter V of PI 36, Wisconsin Administrative Code 

  

 

CROSS REF.:  425-Rule, Part-Time Public School Open Enrollment Procedures 

   342.1, Programs for Students with Disabilities 

   343.11, Student Programming at Secondary Level 

   343.2, Class Size 

   411, Equal Educational Opportunities 



 

 

   420, School Admissions 

   423, Participation of Non-Public School Students in District  

    Programs and Courses  

   424, Full-Time Public School Open Enrollment 

   433, Assignment of Students to Schools (Intradistrict Transfers) 

 

 

APPROVED: May 21, 2018 

  October 15, 2018 


